Reem Khabrani
+966 501820996

reemkobrany @gmail.com
Riyadh, Kingdom of Saudi Arabia

PROFESSIONAL SUMMARY

| seek a professional opportunity in the legal field that enables me to
apply my knowledge of Saudi laws and regulations, legal research,

contract review, and the preparation and drafting of legal documents,

thereby contributing to the employer's objectives while continuously
developing my legal and professional skills.

EXPERIENCE

Cooperative Training - Legal Department - Riyadh

Municipality | June 2026 - August 2026

o Conducting legal research and analyzing Saudi laws and
regulations.

« Contributing to the review of contracts, documents, and legal
correspondence.

« Preparing and organizing legal files and documents while
maintaining their confidentiality.

o Collaborating with the legal team in carrying out legal and
administrative tasks.

Marketing Specialist - Al Shumoukh Al Arabiya Medical
Establishment - Riyadh | March 2023 - December 2025

o Coordinating workflow and supporting the achievement of the
establishment's objectives.

o Preparing official correspondence and administrative reports.

o Collaborating with work teams to improve workflow efficiency.

EDUCATION

Bachelor of Laws - Dar Al Uloom University - Riyadh

TRAINING COURSES

Participation in legal activities.
Attendance at legal workshops and lectures.
English language course.

SKILLS

Personal Skills
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Effective communication

Time management

Analytical thinking

Fast learning

Priority management

Negotiation
Professional Skills

Legal research

Preparing legal memoranda
Preparing official
correspondence

Report preparation

File organization

Legal drafting
Technical Skills
Microsoft Office

Microsoft Outlook
Microsoft Excel

Teamwork

Responsibility

Problem solving
Flexibility

Working under pressure
Professional commitment

Legal analysis
Contract review
Reviewing legal documents

Document management
Following up on regulatory
procedures

Legal archiving

Microsoft Office Suite
Outlook
Microsoft PowerPoint

Adobe Acrobat Pro Windows

Fast typing Data entry

Database management Information technology
LANGUAGES
Arabic
English
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