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Faisal AlDakhil

Riyadh, Saudi Arabia | 0540466687 | FaisalAlDakhiil@gmail.com

Dear Hiring Manager,

| am writing to express my strong interest in joining your organization. With a solid background in
legal operations, corporate governance, regulatory compliance, and contract drafting, | am
confident in my ability to contribute effectively to your team and support your organizational
goals.

| hold a Bachelor of Laws (LLB) from King Saud University with a GPA of 4.00/5.00. My academic
foundation, combined with extensive practical experience in both the public and private sectors,
has equipped me with advanced skills in preparing legal memorandums, conducting deep legal
research, and managing complex legal cases with high professional standards.

Throughout my professional journey, | have served as a Legal Specialist and Trainee Lawyer at
reputable law firms, where | successfully drafted and reviewed corporate agreements, handled
intellectual property and trademark matters, and provided expert consultations on risk
management. Additionally, my role as a Business Development Specialist at the Ministry of
Investment allowed me to facilitate international business relations, participate in strategic
planning, and develop comprehensive business continuity and risk management plans.

| am a highly organized and detail-oriented professional with strong leadership and
communication skills. | excel in fast-paced environments, possess a proven track record in
negotiation and dispute resolution, and am fully dedicated to ensuring strict regulatory
compliance.

Thank you for your time and consideration. | welcome the opportunity to discuss how my
qualifications and experiences align with your needs in an interview.

Sincerely,

Faisal AlDakhil
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Faisal AlDakhil

Riyadh, Saudi Arabia | +966 54 046 6687 | FaisalAlDakhiil@gmail.com

PROFESSIONAL SUMMARY

Highly motivated Legal Specialist with strong expertise in corporate law, contract drafting, regulatory compliance, legal research, and risk
management. Experienced in providing legal consultation, preparing legal memorandums, managing litigation matters, and supporting

corporate governance initiatives for both governmental and private sector organizations.

Demonstrated ability to negotiate agreements, analyze legal risks, draft and review contracts, and ensure compliance with applicable

laws and regulations. Skilled in handling intellectual property matters, legal documentation, and strategic business support while

maintaining high professional and ethical standards. Passionate about delivering practical legal solutions that support organizational

growth and operational excellence.

EDUCATION

Bachelor of Laws (LLB)
King Saud University
7' 2016 — 2020

GPA: 4.00/ 5.00

o Graduation Project: Methods of Protection Against Intellectual Property Infringement

PROFESSIONAL EXPERIENCE
Legal Specialist

Al-Anam Law Firm

i April 2024 — Present

Draft, review, and negotiate contracts and legal agreements to ensure legal compliance and protect organizational interests.
Prepare legal memorandums supported by legal regulations and jurisprudence.

Manage legal cases and coordinate with clients and external entities.

Develop Memorandums of Understanding (MoUs) and corporate agreements.

Provide legal consultation regarding corporate governance, compliance, and risk management.

Handle intellectual property and trademark infringement matters before relevant authorities.

Represent the organization in negotiations, mediations, and legal proceedings.

Monitor legal and regulatory updates to ensure continuous compliance.

Business Development Specialist
Ministry of Investment — Integrated Investor Services Department
"%’ May 2023 — December 2023

Conducted meetings with international companies including Clyde & Co, Schlumberger, and Sony.
Collaborated on the “Making-Match” initiative connecting investors with investment opportunities.
Assisted in organizing the Saudi-Chinese and Saudi-European Business Conferences.

Developed business continuity and risk management plans.

Prepared strategic reports and documentation for senior management.

Participated in strategic planning discussions and operational improvement initiatives.

Trainee Lawyer
Abdullah Bin Nasser Al-Ghaligah Law Firm
i August 2022 — April 2023

Drafted legal memorandums for commercial and administrative court cases.
Managed intellectual property and trademark-related legal disputes.
Assisted senior lawyers in preparing contracts and legal documentation.
Conducted legal research and case analysis.

Followed legal and legislative developments to support legal strategies.

Trainee Lawyer
Wathiq Law Firm & Legal Consultancy
55 April 2021 — May 2022

Reviewed and analyzed contracts and legal agreements.

Organized and maintained legal case archives and documentation.

Prepared legal reports to support case evaluations and decision-making.
Processed foreign powers of attorney through embassies and official authorities.
Supported litigation teams by preparing legal documents and case files.



Core Skills

o Contract Drafting & Review

« Legal Research & Analysis

o Corporate Governance

¢ Regulatory Compliance

¢ Legal Risk Management

o Litigation Support

 Intellectual Property Law

« Negotiation & Dispute Resolution
¢ Legal Consultation

e Business Development

¢ Strategic Planning

e Leadership & Team Management
¢ Professional Communication

Certifications
« Governance, Risk & Compliance Certification
o Legal Contracts & Agreements for Entrepreneurs
« International Commercial Arbitration Leadership
o Company Formation Stages (English Program)
o Certified Arbitration Judge
o Trainee Lawyer Certification — Ministry of Justice

Training Courses
« Diplomatic & Consular Law
¢ Advanced Applications in Commercial Laws
o Contract Drafting Skills
¢ Intellectual Property in Saudi Regulations
o Legislative & Legal Drafting Skills
o Legal Interpretation of Regulations
o Legal English Reading Skills

Projects & Initiatives
¢ Investor Journey Project
« MIZA Project
o Legal English Initiative
e Legal Pen Club
o Tuwaiq Leadership Development Initiative
o Leaders Exhibition Project

Achievements
e Served as a judge in the International Commercial Arbitration Competition.
« Improved data entry and statistics workflow at the Ministry of Investment.
o Contributed to facilitating investment agreements within the MIZA Project.
« Published an article titled “Trademark as a Tool for Quality and Marketing.”
« Participated in organizing the Parliamentary Justice Championship involving Saudi universities.

Language

« Arabic: Native
« English: Fluent
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