KHULOOD AL-ZAHRANI

Address: Jeddah, Saudi Arabia | Email: Kdlawyerr@gmail.com | Phone: +966542323515
LinkedIn: linkedin.com/in/kd-alzahrani-bb183136b

CAREER OBJECTIVE:

Legal Specialist & HR Manager with experience in legal affairs and human resources management, skilled in drafting
and reviewing contracts, providing legal consultation, managing employee affairs, and ensuring compliance with labor
laws and regulatory requirements. Experienced in dealing with government authorities and labor courts. Seeking to
contribute to strengthening legal compliance, enhancing HR practices, and supporting the achievement of
organizational strategic objectives within a professional organization.

WORK EXPERIENCE:

Al Mutagaddima Al Dhahabiya Company July 2024 - Present
Legal Specialist & HR Manager

Oversee legal matters related to operations and agreements with suppliers and clients.

Manage HR operations, including recruitment, employment contracts, payroll, and employee relations.
Draft and review contracts and agreements in compliance with company policies and local regulations.
Provide legal consultations and oversee legal cases and procedures to protect the company's interests and
mitigate legal risks.

Represent the company before the Labor Court and develop internal policies and procedures to strengthen
legal compliance and HR effectiveness.

Process work permits and residency renewals and manage government transactions with the General
Directorate of Passports (Jawazat), the Ministry of Interior, and the Labor Office.

Pinehill Arabia Food Company January 2022 - June 2024
Barcode Administrator

Monitored data quality to ensure accuracy and consistency.

Entered and updated product and inventory data with accuracy and completeness.

Coordinated with purchasing, sales, and warehouse teams to maintain data accuracy.

Reviewed product and pricing information to ensure consistency with company records.

Managed and organized barcode records and data files to ensure accessibility and data accuracy.
Prepared periodic reports on inventory, stock movement, and sales levels to support decision-making.

EDUCATION:

Bachelor of Laws | King Abdulaziz University.

SKILLS:

Microsoft Office Suite.

Talent Acquisition and Recruitment.

Legal Case and Procedure Management.
Payroll and Employee Benefits Administration.
Internal Policies and Procedures Development.
Employee Records and Personnel File Management.
Analytical Thinking.

Effective Communication.

Leadership and Teamwork.

Negotiation and Conflict Resolution.
Professionalism and Confidentiality.

Time Management and Perioritization.

LANGUAGES:

Arabic.
English.
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